UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM
SO KHOA HQC VA CONG NGHE Péc lap - Tw do - Hanh phc

S6: 463 ISKHCN-VP Hung Yén, ngay /7 thang 6 nam 2024
Vv hoan thi¢n, nang cap phan mem
Quan ly van ban va diéu hanh

Kinh gui: Cac phong chuyén moén, don vi thudc, truc thudc So.

Thuc hién Cong vin s6 1644/UBND-VP ngay 14/6/2024 cia UBND tinh vé
viéc hoan thién, nang cip phan mém Quan 1y van ban va diéu hanh. Dé trién khai
c6 hiéu qua ndi dung chi dao cia UBND tinh tai cong van néu trén, Giam dbc So
dé nghi cac phong, don vi, cong chic, vién chirc, ngudi lao dong c6 lién quan thuc
hién cac noi dung sau day:

1. Nang cao trach nhiém nguoi dimg dau cac phong, don vi trong to chrc,
trien khai va thuc hién sir dung chir ky so ca nhan phé duyét ho so, van ban dién tir
va xu ly cong viéc trén moi trudng mang.

2. Chi dao va thuc hién viéc 1ap, giai quyét ho so dién tir trén phan mem
Quan ly van ban va di€u hanh, dam bao dén hét nam 2024 s6 ho so duoc lap, giai
quyeét trén phan mém dat ty 1¢ 100% theo quy dinh.

3. Chi dao cac bo phan Van thu va cong chuc, vién chuc, nguoi lao dong co
lién quan thuc hién nghiém viéc guri, nhan van ban dién ti theo quy dinh tai Quyét
dinh s6 25/2019/QD-UBND ngay 05/7/2019 ciia UBND tinh vé quy ché tiép nhan,
xu ly, phat hanh va quan 1y van ban dién t gitra cac co quan hanh chinh nha nudc
trén dia ban tinh.

4. Giao Van phong S¢ (b6 phan Van thu - Luu trir) huéng dan, trién khai
thuc hién ¢ hiéu qua ndi dung cong van nay dén cac phong, don vi, cdng chic,
vién chtre, ngudi lao dong co lién quan.

Trong qua trinh trién khai, c6 phat sinh, vuéng mic, cac phong, don vi bao
c4o lanh dao So (qua Van phong S&) dé kip thoi giai quyét theo quy dinh./. 7

KT. GIAM POC
RHO GIAM POC

Noi nhdn:
- Nhu trén;
- Van phong UBND tinh (thay b/c) ;
- Giam déc S¢, cac PGP S¢;

- Chanh Van phong Sé;

- Cong TTDT S¢ (dé dang tai)
- Luu VT, VPxT,

Ky béi: Sé Khoa hoc va Cong nghé
Thi gian ky: 17/06/2024 15:30:00

Nguyén Xuan Hai
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